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Parent On Duty Policy
2011-2012

Every week, there will be 2 PTA members and 6 parents performing duties. The
parents on duty need to report to PTA desk 15 minutes before classes start and get
trained.

The duty will finish after 3" class is over. The parents on duty have to notify the PTA
members, sign out and return the badge before leaving the duty.

Duty time: 9:15am-12:30pm

Duty is assigned per family. Each family needs one adult to perform duty. Each family
may be assigned 1-2 times per school year.

PTA will post the duty schedule for the whole semester at beginning of the semester
giving people ample time to make adjustment accordingly. As a reminder, PTA will also
post the names on the school day the week before, and PTA in charge will call or email




the families a few days prior. All families should confirm one more time with
school that both contact phone and email will reach you.
Under special or unforeseeable situation, duty family member may not be able to come,
please try best to find substitute yourself. If still having difficulties finding one, please
notify PTA as early as possible so you can be rescheduled. Each family is allowed one
reschedule each school year.
Performing school duty is every family’s obligation. For those unexcused absences,
the penalty will be $50, deducted from deposit. You will have to pay back prior to next
registration.
Following conditions may be categorized as UNEXCUSED ABSENCE, may face
another duty time or penalty (upon PTA’s discretion):

a. Absent on the duty date without notifying PTA

b. Sign-in/report to PTA desk after 9:30am
c. Leaving duty position without substitute
d
e

Leaving duty before duty time ends, 12:30pm
Didn’t perform any duty while on duty (i.e.: didn’t stop parents from entering the
classroom area after 9:30, ignore the disorder in the responsible area, etc)



